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The Assessment Process
vProcess begins with decision of municipal council to implement a real property tax 

system.
vCooperative process between municipality and MAA. Each plays an important role 

in the successful development of the property tax system.
vFour phases that must be completed before assessment is complete:

Phase 1:  Initial
Phase 2:  Data Collection
Phase 3:  Data Processing
Phase 4:  Assessment Roll and Notices

vThere are a series of steps within each phase that must follow proper sequence.
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Phase 1:  Initial

Steps apply only to 
municipalities undergoing 
assessment for the first 

time

Council votes to implement property tax 
system as main method of revenue.

Council contacts MAA to have property 
assessments completed in municipality.

MAA determines timelines; commencement 
is usually dependent on availability of staff.

When assessments are ready to begin, MAA 
representative meets with council to discuss 

process in sequence and what info is required.
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Phase 1:  Initial (continued)

Steps apply to property 
assessments in all 

municipalities

MAA assigns number of assessors.

Assessor meets with clerk or manager
to detail required info.

Public notice is usually posted in media and 
prominent locations within the municipality. 

Assessor advises clerk/manager about council’s 
role in appointing an Assessment Review 

Commissioner to hear any assessment appeals.
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